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Agenda
■ Norms
■ Why am I here?
■ Industry Guidance by California Department of Public Health
■ Information on COVID-19,
■ Self-Screening/Wellness Checks
■ Staying Home When Sick/Symptomatic
■ Medical Attention
■ Handwashing
■ Physical Distancing
■ Cleaning Protocols
■ Face Coverings
■ Families First Coronavirus Response Act (FFCRA)
■ Employee Communications
■ Resources
■ Questions



Norms
Please mute your microphone

Use the chat box for questions

Patience please!

Thank you for being here!



Why am I Here?
As the District continues to phase in employes and stay-at-home orders are modified, it is 
essential that all possible steps be taken to ensure the safety of employees and the public. 
Key prevention practices include:

▪ physical distancing to the maximum extent possible;
▪ use of face coverings by employees (where respiratory protection is not required) and 

customers/clients/the public;
▪ frequent handwashing and regular cleaning and disinfection;
▪ training workers on these and other elements of the COVID-19 prevention
▪ Plan (pending);
▪ processes to identify new cases of illness in workplaces and,;
▪ when they are identified, to intervene quickly and work with public health authorities to 

halt the spread of the virus

To STAY SAFE!
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COVID-19 Industry Guidance: 
Office Workspaces

by California Department of Public Health (CDPH) 
and the State of California Department of 

Industrial Relations (CAL/OSHA) 
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Purpose 
▪ Guidance office workspaces to support a safe, clean 

environment for workers
▪ In addition to employee rights, either statutory, regulatory or 

collectively bargained
▪ not exhaustive, as it does not include county health orders, 

etc.



Industry Guidance by CDPH
Topics for Employee Training 

▫ Information on COVID-19,
▫ Self-Screening/Wellness Checks
▫ Staying Home When Sick/Symptomatic
▫ Medical Attention
▫ Handwashing
▫ Physical Distancing
▫ Cleaning Protocols
▫ Face Coverings
▫ Families First Coronavirus Response Act (FFCRA)
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Information on COVID-19
Know how it spreads
▫ There is currently no vaccine to prevent coronavirus disease 2019 

(COVID-19).
▫ The best way to prevent illness is to avoid being exposed to this virus.
▫ The virus is thought to spread mainly from person-to-person.

▫ Between people who are in close contact with one another (within about 
6 feet).

▫ Through respiratory droplets produced when an infected person coughs, 
sneezes or talks.

▫ These droplets can land in the mouths or noses of people who are 
nearby or possibly be inhaled into the lungs.

▫ Some recent studies have suggested that COVID-19 may be spread by 
people who are not showing symptoms.
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https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-covid-spreads.html


COVID-19 Symptoms
Symptoms are wide ranging and can be similar to the flu, including:

▫ Fever
▫ Cough
▫ Shortness of breath
▫ Chills
▫ Repeated shaking with chills
▫ Muscle pain
▫ Headache
▫ Sore Throat
▫ New loss of taste or smell
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Self Screening/Daily Wellness Check
■ SUHSD employees must begin each work 

day by submitting a SUHSD Daily Wellness 
Check prior to arriving at work.

■ Links shall be provided  to all employees and 
can be found on QR codes posted (pending) 
on doors and outside of worksites

■ Employees shall not be allowed to continue 
at their worksite unless they conduct the 
SUHSD Daily Wellness Check

■  Employees who are sick or exhibiting 
symptoms of COVID-19 must stay home

■ District will be creating self-check/symptom 
screening stations at each site entrance 
(pending)
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https://docs.google.com/forms/d/e/1FAIpQLSfW2Dnst1NgIIPrv5r_8lK7u_Sa92jbOEFL_tpiu8t15gNkiw/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSfW2Dnst1NgIIPrv5r_8lK7u_Sa92jbOEFL_tpiu8t15gNkiw/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSfW2Dnst1NgIIPrv5r_8lK7u_Sa92jbOEFL_tpiu8t15gNkiw/viewform?usp=sf_link


Staying Home When Sick 
or Symptomatic



What to Do if You Have Symptoms
If an employee  develops symptoms of COVID-19, including fever, cough 
or shortness of breath and is not on the work site employee should:

1. contact their health care provider before seeking care. Contacting in 
advance will ensure that employees can get the care they need without 
putting others at risk; 

2. discuss any travel history with the healthcare provider;
3. avoid contact with any individuals;
4. physically distance; 
5. wash hands often with soap and warm water for at least 20 seconds
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What to Do if You Have Symptoms
If an employee  develops symptoms of COVID-19, including fever, cough or 
shortness of breath and is currently assigned to work at a school or district site, 
or other work location, employee (in addition to the 1-5 in the previous slide), 
employee:

1. shall utilize established absence call-in procedures and stay home;
2. If on site, shall immediately quarantine until they can go home
3. shall inform the immediate supervisor and the SUHSD Human Resources 

Department immediately;
4. may use sick leave, vacation, compensatory time, and/or other 

entitlement/differential pay as available, consistent with leave policies;
5. may also be eligible for up to two workweeks of emergency paid sick leave 

at their full pay rate prior to use of personal leaves if a health care provider 
advises them to self-quarantine or if they are experiencing symptoms 
consistent with COVID-19 while seeking a medical diagnosis*

*A note from a medical professional may be required if the employee requests emergency paid sick leave and/or plans to use leaves other than vacation 
(classified only) or compensatory time.

13



Covid-19 Testing
Options for free testing and you do not need to have symptoms.

1. Monterey County residents can access free testing at four area sites. Testing is open to all 
community members. 

a. Salinas, Greenfield, Watsonville, and Hollister
b. You can be tested even if you do not have symptoms
c. You must make an appointment: Call (888) 634-1123 | Online 

2. A drive-through COVID-19 testing site is open to the general public at Monterey Peninsula 
College (MPC). You do not need to have symptoms to get tested. The tests are being 
administered by Planned Parenthood Mar Monte and processed by Quest Diagnostics. 
Learn more.

a. Monday and Friday-Closed
b. Tuesday and Thursday 9 am-12 pm and 1 pm-4 pm
c. Lot D (rear of college), Monterey Peninsula College, 980 Fremont Street, Monterey
d. Nasal swab (for active virus; not whether you have had the virus)
e. Photo ID and insurance card (if available) are needed
f. Tests are available until maximum capacity is reached
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https://lhi.care/covidtesting
https://www.plannedparenthood.org/planned-parenthood-mar-monte/campaigns/covid-testing-mc


When to Seek Medical Attention
Look for emergency warning signs* for COVID-19. If someone is showing 
any of these signs, seek emergency medical care immediately:

▫ Trouble breathing
▫ Persistent pain or pressure in the chest
▫ New confusion
▫ Inability to wake or stay awake
▫ Bluish lips or face

*This list is not all possible symptoms. Please call your medical provider 
for any other symptoms that are severe or concerning to you.

Call 911 or call ahead to your local emergency facility: Notify the operator 
that you are seeking care for someone who has or may have COVID-19.
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Handwashing
▫ Keeping hands clean is especially important to prevent 

COVID-19 from spreading
▫ Wash your hands often with soap and water for at least 20 

seconds
▫ If soap and water are not readily available, use hand 

sanitizer
▫ Be mindful to wash hands before and after using high-touch 

common areas
▫ Do not touch your eyes, nose, and mouth, especially with 

unwashed hands
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Physical Distancing
▫ Limiting face-to-face contact with others is the 

best way to reduce the spread of COVID-19
▫ Stay at least 6 feet (about 2 arm’s length) from 

other people
▫ All workstations should be 6 feet apart. When 

workstations are closer than 6 feet, 
modifications will be required prior to returning 
to worksite
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Industry Guidance by CDPH

Guidance for the use of Face 
Coverings Updated June 18, 
2020
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Face Covering Guidance
People in California must wear face coverings when they are 
in the high-risk situations listed below:
▫ Inside of, or in line to enter, any indoor public space;
▫ Engaged in work, whether at the workplace or performing 

work off-site, when:
1. interacting in-person with any member of the public;
2. working in any space visited by members of the 

public, regardless of whether anyone from the public 
is present at the time;
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Face Covering Guidance (cont.)
3.  Working in any space where food is prepared or packaged 
for sale or distribution to others;
4. Working in or walking through common areas, such as 
hallways,stairways, elevators, and parking facilities;
5. In any room or enclosed area where other people (except 
for members of the person’s own household or residence) are 
present when unable to physically distance;
6. While outdoors in public spaces when maintaining a physical 
distance of 6 feet from persons who are not members of the 
same household or residence is not feasible.
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Cleaning Protocols
SUHSD’s Custodial staff will be completing the following cleaning schedule:
▫ Morning, midday, and afternoon touch point disinfection at all SUHSD 

facilities by Custodial staff.
▫ Nightly sanitize and disinfection by the custodial staff of all individual work 

stations (e.g. charge desk counter tops, conference tables, individual 
workstation desk tops (pending removal of items), and all doors and door 
handles

Custodial staff will also be working on the distribution of disinfection wipes to all 
individual work stations for use following interaction with staff and distribution of 
touch-free hand sanitizer stations in each department, division, classroom, and 
communal work areas. 
Employees are responsible for keeping their workspace clean and clutter-free

21



Employee Leave Rights

▫ 80 hours of sick leave (2 weeks) at ²⁄₃ pay for full time employees (to 
be prorated for part time employees), not to exceed $200/day, for a 
total of $2,000.
▫ This leave may be used prior to any accrued sick/personal 

necessity leave

○ This leave applies under the following circumstances:
▫ Employee is medically vulnerable (including persons over 65)
▫ Employee is caring for COVID-19 positive immediate family 

member
▫ Employee is on childcare leave due to child’s school closure
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Employee Leave Rights
Emergency Family and Medical Leave Act (FMLA) Expansion
▫ FMLA expansion affects staff members who are unable to work, or work remotely, because their 

minor child’s school or paid childcare is closed or unavailable.
▫ Child must be under 18 years of age
▫ School/Daycare closure or unavailability must be due to a COVID-19 related public health 

emergency
▫ Staff are eligible if they have been employed with SUHSD for at least 30 days
▫ The leave entitles employees:
▫ Up to 12 workweeks of leave.
▫ First 10 days are unpaid, unless the employee substitutes other paid leave, including vacation or 

sick leave.
▫ Remainder of the leave is paid at not less that ²⁄₃ pay, which shall not exceed $200/day and 

$12,000 total.
For full details and requirements please  contact the Human Resources Department..
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COVID-19 Positive Employees Protocol

Various Scenarios:
▫ Employee requirements
▫ Supervisor requirements
▫ Human Resources Department Requirements
▫ Monterey County Health Department 

Requirements
▫ Free testing
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SUHSD Closed to the Public

▫ During this time school buildings and offices will continue to be 
closed to the public and only open to SUHSD staff. 

▫ The exception being the provision of essential services (e.g., food 
services, textbooks, etc.), and any outside essential workers 
providing necessary services that are pre-scheduled (i.e., copy 
machine technicians, plumbers, etc.). 

▫ SUHSD will not be hosting public in-person meetings until further 
notice, and has transitioned to conducting regular meetings 
remotely. 
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Employee
Communications
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Employee Communications re: COVID-19
The District aspires to 
▪ to ease concerns and respond to questions in public format
▪ to provide clear answers for the return to work process

Add links here:
Cal/OSHA Guidance on Requirements to Protect Workers from COVID-19 webpage. CDC 
has additional guidance for businesses and employers.
▪ California Department of Public Health COVID-19 Guidance for Workplaces
▪ CDC Guidance for School Settings
▪ Reminders for Using Disinfectants at Schools and Childcare Centers 
▪ CDC Environmental Cleaning and Disinfecting Recommendations
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https://covid19.ca.gov/pdf/guidance-office-workspaces.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html
https://apps.cdpr.ca.gov/schoolipm/pubs/reminders_for_using_disinfectants.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html


MCSIG Employee Assistance Program
▪ MetLife’s Employee Assistance Program (EAP) 

provides expert advice for work, life, and your 

well-being. 

▪ The program’s experienced counselors provided 

through LifeWorks, is one of the nation’s premier 

providers of EAP services.

▪ (EAP) counselors are available 24/7 for those 

experiencing feelings of stress, anxiety and 

discomfort about the COVID-19 outbreak. 

▪ Members can call the EAP 24/7 at 

888-319-7819. 

▪ They can also visit the program online at 

metlifeeap.lifeworks.com
28

http://metlifeeap.lifeworks.com/
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CVT Employee Assistance Program

▪ The Beacon Health Options Employee 
Assistance Program (EAP) is provided at 
no cost to all CVT subscribers with 
medical coverage.  

▪ Employees and their family members 
can receive free, confidential assistance 
to help with personal and professional 
goals, manage daily stresses and 
develop fulfilling relationships.

▪ https://www.cvtrust.org/products/empl
oyee-assistance

▪ https://www.achievesolutions.net/achie
vesolutions/en/cvt/Content.do?contentI
d=45418

https://www.cvtrust.org/products/employee-assistance
https://www.cvtrust.org/products/employee-assistance
https://www.achievesolutions.net/achievesolutions/en/cvt/Content.do?contentId=45418
https://www.achievesolutions.net/achievesolutions/en/cvt/Content.do?contentId=45418
https://www.achievesolutions.net/achievesolutions/en/cvt/Content.do?contentId=45418


“
Questions?
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